Logging into your child’s remote learning

The easiest way to get into the Office 365 online applications is to open your web browser
and type into the Google search box - Office 365 login. You should then see a login screen
as follows:

You then should see the search results as follows:
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Click on this link and it will take you to the Office 365 login screen:
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Enter your child’s email address:

e.g jbloggs@st-peters.wakefield.sch.uk




You will then need to enter your password:

Enter the password you have been given
for your child’s email account by school
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D R Py Py foey If it asks if you want to stay signed in, you
can choose to say yes (as this may save you
time next time). This is optional
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This should then log you into Office 365 and you should then see the Welcome screen. It
may say ‘Good Morning Jo’ etc.
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Double click on this icon and it will take you to your child’s email account and

you will see their email Inbox. In there you will see the emails and invitations to the class
sessions from the teacher. When your child’s teacher has emailed the lesson invitation it will



have put the link into your calendar. The calendar can be found at the bottom of the screen
as shown below:
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Calendar Icon — Click on this to
launch the Outlook calendar

On the date on your Calendar the lesson will be shown, similar to below:

You then need to click on the Join Icon to join your child’s class session. This should look
similar to my session\but will be the class session from your child’s class teacher. Click join

and this will launch the\Teams Application and you should see the Teams screen in front of
you.
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Choose continue in browser and
it will launch the Teams
Application as shown below

Click on Join now to join the
session

0 Mico X | B Gflen x | + = X

ead.v2 = G *
T Help Cyffs Li ® Outdoor Education. »

Microsoft Teams Q Search

Choose your audio and video settings for

Gilly’s IT session

& @® & Realtek High Definition A...

[#) Add a room

@ AcFrogBscqiauus..pd A [® Acrrogescaiaué..pd A § Horburystpeters.zip A | [ letter-to-parents-a..pdf

Showall =~ X



